Specifications for Bid #6100060808
Fiscal year 2024-2025

Location of hotel/lodging/conference rooms
· Within a 25 mile radius of Elizabethtown, Pennsylvania
· Must be on the Commonwealth of Pennsylvania’s Preferred Lodging List

Free Parking
24-Hour Security
ADA Compliant Facility

Double occupancy (two person of the same sex per room).  Additional rooms for odd number of either/both sexes may be needed.
1. Hotel/rooms must have free internet and cable
2. Rooms must have refrigerators and microwaves
3. Continental Breakfast.

Microwave(s) should be available in a common area. 

Non-smoking rooms

Hotel must keep weekly lodging signature list of participants

Commonwealth of PA is exempt from local occupancy taxes

Check-in is on Sunday afternoon/evening and check out is Friday morning prior to noon

DOC will give facility one week prior, rooming list, for lodging rooms.

[bookmark: _GoBack]DOC reserves the right to cancel lodging rooms, with a prior notice of one week, without penalty.

All incidentals incurred by the room occupant shall be billed separately to and paid by said occupant. 

CONFERENCE ROOMS – Conference room, classroom style, table and chairs, presenter table at the front of the room, screen, AV table with an extension cord, podium, microphone, for apx. 70 participants for each week listed in this PO. We will notify the hotel two weeks prior to dates if the conference room is required.

This solicitation will result in a one-year purchase order with four one-year renewals. Pricing may be negotiated at the time of renewal upon mutual agreement of the DOC and the contracted vendor. 
Bids must be submitted via the PA Supplier Portal, to be found at www.pasupplierportal.state.pa.us. Faxed bids and mailed bids will not be accepted

Bidder can obtain bid results by accessing http://www.emarketplace.state.pa.us/. The results are the apparent bidders and all bids are under review until final award of the contract.

